
INVOICE
Labor and materials split out, with the job address and the quote it came from.

Invoice number

Issue date

Due date

Job address

Quote / estimate reference

Work completed on

FROM

Business name

Address

City, state, ZIP

Phone

Email

Tax ID / VAT number

BILL TO

Client name

Address

City, state, ZIP

Email

Description Qty / hours Rate Amount

Labor (hours at your hourly rate)

Labor, second trade or helper

Materials (itemise or reference the quote)

Equipment or plant hire

Permit or inspection fee

Waste removal and disposal

Change order agreed on site

Less deposit already paid

Subtotal

Discount

Tax

TOTAL DUE

HOW TO PAY

Bank name and account holder

Account number / IBAN

Routing number / sort code / BIC

Or pay online at

Notes

Labor and materials are listed separately. Any

change agreed on site is shown as its own line.

Payment terms

Payment is due by the due date shown above.

Retainage, if any, is released on final sign off.

Free invoice template from ueni.com/tools/invoice-generator


